2025 Individual Taxpayer Organizer

Please read and complete all applicable fields in this Tax Organizer and return it along with your supporting tax documents no later than
March 31, 2026 by US Mail or drop it off at our office.

Engagement Letter

Read the 2025 Engagement Letter (pg. 4) and sign the statement below.
I have read and understood the terms and conditions outlined in the attached 2025 Tax Service Engagement Letter. By signing below, |

acknowledge my agreement and consent to be bound by the terms outlined in the engagement letter. | understand that this engagement
letter forms the basis of our professional relationship for the current tax year.

Taxpayer Signature: Date:

Spouse Signature: Date:

Communication Preference

Taxpayer Email: Phone:
Spouse Email: Phone:
0 Taxpayer
Preferred Contact O Spouse
O Other:
Tax Return Supporting Documents
Return Options (Select One) safeSend PDE O SafeSend PDF and shred originals

[0 Mail to my address

Mail to my address ress
[0 Contact for office pick-up

Contact for office pick-up

oog

Bank Information

NEW FOR 2025: The IRS no longer issues paper refund checks. All refunds must now be made by direct deposit. Complete the
section below and provide a void check or letter from your bank if you need to update your bank account information.

Name of bank:

[J Checking [0 Savings | Routing number: Account number:

[ Yes In the event of tax due, do you wish to authorize direct debit of balance due?

[ Yes Do you own any financial accounts physically located outside the United States (such as a foreign bank, investment, or
retirement account), or do you have signature authority over one?

Estimated Payments For Tax Year 2025

Instructions: If you paid federal, state, or city tax estimates, please enter the amounts and dates paid in the table below.

Installment Date paid Federal Date paid State Date Paid City
First $ $ $
Second $ $ $
Third $ $ $
Fourth $ $ $




Questl onnaire (If your answer is ‘Yes,' please mark the box and provide documentation.

OYes | Didyou renew your driver’s license (or your spouse’s) in 2025?
O Yes Did you receive any letters or notices from the IRS or your state tax department in 2025 not previously shared with
VMDE?
. | OYes | Didyou receive an Identity Protection PIN (IP PIN) from the IRS?
E (OYes | Were there any deaths in your immediate family? Provide notes.
@ OYes !Did you directly hire and pay a household employee in 2025, such as a nanny, cook, or caretaker? Payments to an
= independent business or service provider do not count as household employees. Form W-2, Schedule H
OYes | Didyou go through bankruptcy, foreclosure, repossession, or have any debt forgiven or cancelled? Form 1099-C
OYes | Doyou expect any major changes in income or deductions next year, such as retirement or selling a home? Provide notes.
[(OYes | Didyou retire or start a new job this year? Provide notes.
OYes | Didyou give more than $19,000 in cash or property to any one person?
(OYes | Didyouearn any income from outside the United States, or pay taxes to a foreign country?
OYes | Areyou receiving installment sale payments from property you sold in a prior year?
(OYes | Didyou receive unemployment benefits? Form 1099-G
[(OYes | Didyou receive disability income?
UEJ (OYes | Didyou receive any tips paid directly to you (cash, Venmo, etc.) that were not included on your paystub or W-2?
8 | OYes |Didyouworkinan occupation that customarily receives tips (such as restaurants, salons, hotels, etc.) in 2025?
Z | Oves |Did any of your life insurance policies mature or did you surrender any policies?
(OYes | Didyou receive awards, prizes, hobby income, gambling, or lottery winnings? Form W2-G, Form 1099-MISC
OYes | Didyou receive income considered to be non-employee compensation? Form 1099-NEC, Form 1099-MISC
(OYes | Didyou receive Social Security benefits? Form SSA-1099
OYes | Didyouearn overtime pay in 2025? Provide the “extra half” portion amount earned for overtime.
OYes | Were any children born or adopted in 2025? Provide full name and SSN
(OYes | Didyou pay any expenses related to the adoption of a child?
OYes | Ifyouare divorced or separated with child(ren), have your child(ren) lived with you more than half of the year?
% (OYes | Doany of your children need to file a separate tax return for 2025?
E (OYes | Did any children have unearned income (such as interest, dividends, or capital gains) above $1,350 for the year?
S| Oves |Did you have any educational expenses on behalf of yourself, your spouse, or a dependent? Form 1098-T
g OYes | Didanyone inyour family receive a scholarship or grant of any kind?
Z | OvYes |Wereany scholarship funds used for expenses other than tuition? (e.g. room and board)
% OYes | Didyou pay for child or dependent care so you could work or go to school?
T | OYes | Didyoumake any withdrawals from an education savings or 529 plan? 1099-Q
© (OYes | Did you make any contributions to a 529 plan for 2025? Provide year end statement.
(OYes | Were contributions made to a State of Michigan sponsored 529 plan? Provide amounts and beneficiary information
(OYes | Didyou pay student loan interest? Form 1098-E
OYes | AreyouaK-12 teacher, counselor, or principal and paid classroom expenses? Total paid $
OYes | Didyou, or will you prior to April 15, contribute any money to a Traditional IRA for 2025?
(OYes | Didyou, or will you prior to April 15, contribute any money to Roth IRA for 2025?
OYes | Didyou take money out of a retirement account? Form 1099-R
E OYes | Didyou convertfunds from a Traditional IRA, SEP, SIMPLE, 401Kk, or other account into a Roth IRA in 2025? Form 1099-R
"'EJ (OYes | Didyou roll over money from one retirement account to another in 2025? Form 1099-R
E (OYes | Didyoumake a “backdoor” Roth IRA contribution for 2025? Form 1099-R
2 OYes | Didyou sell or transfer any stock or sell rental or investment property? Form 1099-B
OYes | Didyou have any investments become worthless or were you a victim of investment theft in 2025?
OOYes | Wereyougranted, or did you exercise, any employee stock options during 2025?
O Yes D.id you (a) repgive (asa rewarq, awz?lrd_, or payment fpr property or services); or (b) sell, exchange, gift or otherwise
dispose of a digital asset (or a financial interest in a digital asset)? Form 1099-DA

Continue next page...



W OYes Did you buy health insurance through the Marketplace (Healthcare.gov)? Form 1095-A
5 OYes | Didyou take any distributions (withdrawals) from a Health Savings Account (HSA)? Form 1099-SA
E OYes | Were HSA distributions used to pay for or reimburse you for qualified medical expenses?
h Did you (or will you by April 15, 2026) make a contribution to a Health Savings Account (HSA) outside of payroll for the
T | DYes 2025 tax year? (Do not include contributions already reported in Box 12, Code W of your W-2.) Provide total amount.
OYes | Didyou purchase or sell your main home during the year? If yes, provide closing statement of home purchased or sold.
OYes | Ifyousoldahome,didyou claim the First-Time Homebuyer Credit when it was purchased? If yes, provide details.
" OYes | Didyou refinance a mortgage or take a home equity loan? If yes, provide closing statement.
g OYes | Didyou use any mortgage loan proceeds for purposes other than to buy, build, or substantially improve your home?
T | OvYes |Didyoumake any new energy-efficientimprovements to your home? If yes, provide details.
Do you pay rent? If yes, total rent paid in 2025 $ Includes heat? [0 Yes [0 No
O Yes
Landlord Name and Address:
(OYes | Didyou pay interest on aloan for a boat or RV that has living quarters (sleeping, cooking, and toilet facilities)?
OYes | Didyou pay sales tax ona major purchase in 2025 (such as a vehicle, boat, or home)?
2 OYes | Didyoumake any cash donations in 2025 (cash, check, or credit card)?
8 OYes | Didyoumake any non-cash donations in 2025 (such as clothing, furniture, vehicles, or stock)?
S| OvYes Did you drive your personal vehicle in 2025 for volunteer work on behalf of a qualified charitable organization?
@ OYes | Didyoumake any charitable contributions directly from your IRA in 2025 (a Qualified Charitable Distribution, or QCD)?
o | OYes | Didyou purchase anew personal-use vehicle in 2025 and finance it with a loan (not a lease)?
(E Yes | Didyoubuy anew clean vehicle in 2025 that may qualify for the federal Clean Vehicle Tax Credit?
@ Did you m_ake any _energy-efficient improvements to your hom_e in 2025 (such as new V\_/ind_ows, exterior doors, insulation,
O | OYes | furnace, air conditioner, water heater, heat pump, or central air system)? Note: To qualify, improvements must meet IRS
energy efficiency standards.
OYes Di'd you in_stall any clean energy property in 2025 (such as solar panels, solar water heater, geothermal heat pump, small
wind turbine, fuel cells, or battery storage)?
Notes

The remaining pages in your Tax Organizer contain information that was used to prepare your tax return last year. Carefully review each
section and make notes as needed. Please do NOT use highlighters or staples when assembling your tax documents. Thank you!




